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HANDBOOK OF THE MISSOURI 

COUNCIL FOR EXCEPTIONAL CHILDREN

SECTION 1.  AWARDS

The Vice President, as chairperson of the Awards Committee, shall annually notify the chapter & subdivision presidents of the following: award criteria, the deadline for submissions, and the address to which nominations should be sent.  All awards are to be presented at the Annual Spring Conference.

The Joan Davis Special Merit Award

In 1973, the MO-CEC Board of Directors established the Joan Davis Special Merit Award.  Joan Davis was a student with multiple handicaps attending Avila College.  She was preparing for a career in Special Education and personified the ideals promoted by the Council for Exceptional Children.

The nominee shall have made outstanding contributions to the field of special education in the State of Missouri throughout the course of his/her career.  Past nominees may be re-nominated.
Each chapter & subdivision in MO-CEC may nominate one (1) person for the award by submitting to the chairperson of the awards committee:

1. completed MO-CEC demographic information awards form;
2. a letter of nomination from a MO-CEC chapter or subdivision depicting the nominee’s outstanding professional contributions to the field of special education in the State of Missouri;
3. vita/resume of the nominee.

Missouri Special Education Teacher of the Year

On January 12, 1985, the MO-CEC Board of Directors established the Missouri Special Education Teacher of the Year Award.  The recipient will become Missouri’s nominee for the CEC Clarissa Hug Teacher of the Year Award. Past nominees may be re-nominated.
Each chapter & subdivision in MO-CEC may nominate one (1) person for the award annually by submitting to the chairperson of the awards committee the following:

1. completed MO-CEC demographic information awards form;

2. a letter of nomination from a MO-CEC chapter or subdivision outlining the educational philosophy and/or the outstanding professional contributions of the nominee to the field of special education in the State of Missouri; 
3. vita/resume of the nominee (three page maximum);
4. Up to three letters of recommendation from colleagues, supervisors, or other professionals documenting the nominee’s efforts in meeting the award criteria specifically in the areas of: Innovation, Evidence of student progress, Collaboration, Leadership, or Mentoring;

5. Three testimonials from students, parents, or colleagues of the nominee’s ability to inspire students.
· The nominee must be currently involved in direct teaching or another service area related to students with exceptionalities.
· The nominee shall demonstrate exemplary performance over a period of time as a teacher or provider of direct services, exhibiting such qualities as innovation, imagination, creativity, and ability to inspire.  Those achievements must be clearly recognized by members of the profession and others knowledgeable of the nominee’s performance.
· The nominee must be a member of CEC and must have maintained membership for at least the last three years and engage in work consistent with CEC’s mission statement.  The nominee shall be appropriately certified as a teacher or related specialist as recognized by state and professional authorities.  
Note: Posthumous nominations are not accepted.

The Richard S. and Nelle Dabney Merit Award

This award was started in 1971 through the efforts of Robert S. Dabney, a past Missouri director of Special Education, to recognize and encourage those who will shape the future of special education.  Nelle Dabney served as the Director of Special Education in Kansas City.  The MO-CEC Board of Directors has named this award in their honor.
Only student chapters may submit nominations.  The nominee must be a full time student working toward initial certification in one or more areas of special education and must be a member of a chapter in MO-CEC.  

Each student chapter in MO-CEC may nominate one (1) person for the award annually by submitting the following to the chairperson of the Awards Committee:

1. completed MO-CEC demographic information awards form;

2. a letter of nomination from a CEC chapter;

3. vita/resume to include CEC and other related activities;

4. two letters of recommendation, one (1) from a college or university special education instructor, and one (1) from a college faculty member outside of special education or a field experience supervisor.
5. an essay of five hundred (500) words or less prepared by the candidate on the subject, “Why I Have Chosen the Field of Special Education”.

The Partner in Education Award

This award, established by MO-CEC in 1995, is presented to an outstanding individual who has collaborated significantly within the field of special education in the State of Missouri.  Awards can be given annually to one early intervention/pre-school educator, one elementary educator, and one secondary educator for their exemplary practice of integrating and including students with disabilities

.

The nominees for the Missouri CEC Partners in Education Award must meet the following criteria:  

1. hold current certification in the field of education within the State of Missouri
2. maintain current employment in an educational setting in the State of Missouri
3. demonstrate minimum five years of experience in an educational setting in the field of certification
4. verify current membership in a professional-education organization
5. demonstrate ways they make students with disabilities feel welcome, successful and an integral part of their classrooms through one or more of the following:

a. provide curriculum and classroom environmental adaptations and/or modifications;

b. take the initiative in seeking quality programming which will include ALL students in the classroom;

c. exhibit exemplary and innovative performance over a period of time of integrating students with disabilities.

6. The following information must be submitted to the Missouri CEC Awards Committee:
a. completed MO-CEC demographic information awards form
b. a letter of nomination addressing the criteria from a CEC chapter or subdivision which includes a written description of no more than three (3) typewritten pages of the outstanding professional contributions of the nominee in integrating students with and without disabilities
c. letters of recommendation from each of the following:
· a principal or other administrator,

· a special educator, and

· a parent of a student with disabilities.
d. vita/resume of the nominee
Para-Professional of the Year Award

This award was first presented in 2004 by MO-CEC Board of Directors to recognize an outstanding individual who has collaborated significantly in the field of Special Education in the State of Missouri.  The award is given to a para-professional for their exemplary practice of assisting students with disabilities.

1. The nominee for the Missouri CEC Para-Professional Award must meet the following criteria:

a. be currently involved in direct or related services to students with disabilities.

b. have demonstrated exemplary performance as an employee of a Missouri school.

2.  Each chapter & subdivision in MO-CEC may nominate one (1) person for the award annually by submitting to the chairperson of the awards committee:

a. completed MO-CEC demographic information awards form;
b. a total of two (2) letters shall be submitted from any combination of the following:
· a MO-CEC chapter or subdivision member;

· a principal or other administrator;

· a special or regular educator other than those listed above;

· a parent of a student with disabilities;

· a student (if appropriate).


YES, I CAN! Award
The Foundation for Exceptional Children established the Yes I Can! International Awards Program in 1981 to acknowledge the achievements of children and youth with disabilities; to overcome barriers caused by public misconceptions; to encourage children and youth with disabilities to seek their highest potential; and to increase public awareness of the abilities, aspirations, and personal qualities of people with disabilities.  Each year children and youth with disabilities, between 2-21 years old, are recognized for their accomplishments in the following categories:  Academics, Arts, Athletics, School and Community Activities, Self-Advocacy, Technology, and Transition.  Each nominee is eligible in only ONE category.  Each applicant must be nominated by two people.  Both nominators must select the same category or the nomination will be considered incomplete and the application will not be reviewed by the Selection Committee.


The MO-CEC will nominate the state recipient for the International Yes I Can! Award.
Business Award

The MO-CEC Business Award was established in 2007 to recognize a business or corporation that has promoted and provided for the enhancement and employment of individuals with exceptionalities in order to promote and support their full participation in the community.  The MO-CEC Business Award recipients will receive a commemorative plaque.
Nominee requirements:

· Must be a for-profit business or corporation

· May be a private or public business or corporation of any size

· The efforts of the business or corporation being recognized must be consistent with MO-CEC’s mission statement as described in the constitution. 

· Businesses whose primary purpose is providing services to individuals with disabilities are not eligible.

Each eligible chapter or subdivision of MO-CEC may nominate one (1) business or corporation for the award annually by submitting to the chairperson of the awards committee the following:

1. completed MO-CEC demographic information awards form;

2. a letter of nomination from an eligible chapter or subdivision;

3. two to five letters of recommendation documenting the nominee’s efforts in meeting the criteria for the award.
The nomination packet should extol the business’s or corporation’s programs that provide opportunities for individuals with exceptionalities rather than the person behind the business’s or corporation’s effort.
Friend of Education Award

The MO-CEC Friend of Education Award was established in 2007 to be presented to an outstanding corporate business individual or group who has demonstrated dedication in the field of special education in the State of Missouri.  This award will be given to one business individual or group for exemplary contribution and support of students with disabilities.  The MO-CEC executive committee can, at its discretion, bestow this recognition to a corporate business individual or group that has shown qualities consistent with the mission statement.

Criteria:
· must have demonstrated a contribution to the advancement and quality of special education which has produced long-term positive results.

· shall have demonstrated dedication and enthusiasm in supporting education with and for student with disabilities in the State of Missouri consistent with MO-CEC’s mission statement

· shall have demonstrated an exemplary and professional working relationship in supporting and advancing the quality of education for students with disabilities in the State of Missouri.

SECTION 2. SUBSIDIES

Subsidies listed below should be considered by the Budget Committee and funded as determined by the approved annual budget.

International CEC Convention

The MO-CEC may subsidize the following expenses for the president and the past president who are representatives to the Representative Assembly, and to the Missouri Student Governor, if their employer does not pay such expenses.

· Convention Registration

· Airfare (round trip coach) or comparable travel expenses
· Lodging for four (4) nights (double-occupancy rate)

· Meals for five (5) days, not to exceed thirty dollars ($30.00) per day, per person
International Leadership Institute (Training)

The Vice President or designee shall attend the International CEC Leadership Institute (Training) each summer.  Expenses may be subsidized by the MO-CEC, if not covered by employer:

· Registration

· Airfare (round trip coach) or comparable travel expenses

· Lodging for up to four (4) nights (double-occupancy rate)

· Meals for three (3) days, not to exceed thirty dollars ($30.00) per day, per person
CAN Coordinator

When CEC convenes a meeting of the CAN representatives at times other than the annual CEC International Convention and does not reimburse cost of attendance MO-CEC may subsidize the Missouri CAN Coordinator for the costs necessary to attend, if such costs are not paid by his employer.

· Registration

· Airfare (round trip coach) or comparable travel expenses

· Lodging for up to four (4) nights (double-occupancy rate)

· Meals for up to five (5) days, not to exceed thirty dollars ($30.00) per day, per person.

Board of Directors Meetings

1.  MO-CEC may subsidize mileage at the rate currently approved by the Executive Committee, not to exceed the Internal Revenue Service current rate, for attendance at Board of Directors meetings for those persons entitled to reimbursement as defined in the MO-CEC Constitution and Bylaws.  When more than one person eligible for mileage reimbursement travels in the same vehicle, only one shall be eligible for reimbursement.

2.  Duly established proxies for Board Representative are entitled to the mileage reimbursement.

3.  The approved voucher will be used to receive reimbursement.

4.  The executive committee members and invited consultants to the Board as noted in Section V of the constitution may be considered for shared hotel accommodation for one (1) night prior to Board meetings (double occupancy rate).  If a committee member elects single occupancy, s/he should notify the president by the reservation deadline and lodging may be subsidized at ½ the contracted rate.
Called Executive Committee Meetings

Executive Committee members may be subsidized for mileage reimbursement and, if necessary, hotel accommodations for any additional called meetings of the Executive Committee under the same conditions as above.

Award Winners 

(All with the exceptions of the Business Award and the Friend of Education Award)
The MO-CEC Board of Directors may elect to subsidize completely or in part the following expenses for award candidates for their attendance at the Annual Spring Conference that year:

1. Overnight lodging for one (1) night
2. Registration or meal fees
3. Honorarium

Student Executive Committee Meeting

MO-CEC may subsidize mileage reimbursement at the rate approved by the Executive Committee not to exceed the IRS rate for student officers and faculty advisor to attend one (1) Missouri Executive Committee meeting (generally held at the September Leadership Conference).  

Mileage reimbursement is allowed for only one (1) officer per campus and under the following conditions:
A.  When more than one person eligible for mileage reimbursement travels in the same vehicle, only one shall be eligible for reimbursement.

B.  Duly established proxies are entitled to the mileage reimbursement.

C.  The approved voucher will be used to receive reimbursement.
Annual Spring Conference and Annual Business Meeting of MO-CEC
MO-CEC will maintain reduced registration fees for students (member or non member) and associate members attending the Annual Spring Conference.

Other Subsidies

MO-CEC Board of Directors may elect to subsidize, completely or in part, other travel costs such as those incurred by a MO-CEC member elected to national office or to attend meeting of unique value to MO-CEC.
SECTION  3.  CHAPTER OR SUBDIVISION FUNDING REQUESTS

MO-CEC may fund requests by chapters & subdivisions for monies for special events or unique needs.  Examples of requirements are for “seed money” for new chapters or subdivisions to organize or for assistance with special events or conferences by active chapters or subdivisions.

A. Chapters or subdivisions should make such requests to MO-CEC by submitting a written application at a BOD meeting.  Sufficient copies for BOD members’ use should be submitted.

B. Approval of the application will be determined by majority vote of the Board of Directors.

C. The BOD may elect to fund the total request, not to exceed two hundred ($200) dollars.

D. After the chapter or subdivision completes the activities/functions specified in the approved application, the chapter or subdivision will submit a report to the Board of Directors within six (6) months of completion of the activities/function.

APPLICATIONS FOR FUNDING FROM MO-CEC BY ACTIVE CHAPTERS OR SUBDIVISIONS MUST INCLUDE THE FOLLOWING:

A. Date of application;

B. Chapter or subdivision name and chapter number, if applicable;

C. Number of members in the chapter or subdivision;

D. Current officers with contact information (names, addresses, phone numbers, e-mail addresses, and membership numbers);

E. Name of contact person with address, phone number and/or e-mail address;

F. Current copy of approved constitution and bylaws;

G. Advisor name and contact information for student chapter requests;

H. Completed copy of funding request to include:

a. Board Representative and/or Proxy information having attended 75% of Board meetings; and

b. List of activities.

I. Purpose and budget for amount requested;

J. Previous year’s treasury report.
APPLICATIONS FOR FUNDING FROM MO-CEC BY NEWLY FORMING OR REACTIVIATING CHAPTERS OR SUBDIVISIONS MUST BE SUBMITTED IN WRITING TO THE MO-CEC PRESIDENT AND INCLUDE THE FOLLOWING:

A. Dated letter of application;

B. Chapter or Subdivision name;

C. Number of potential members in chapter (minimum of 10);

D. “Pro-Tem” officers of organizing committee with contact information (names, addresses, phone numbers, e-mail addresses, and membership numbers);
E. Name of contact person with address, phone numbers, and e-mail address;

F. Copy of proposed constitution and bylaws;

G. Advisor name for student chapter;
H. Objectives to be accomplished and previously conducted or anticipated activities;
I. Proposed budget;

J. Current treasury balance if available;

K. Comments or additional supporting information.

SECTION 4.  CHAPTER REBATES

Application for funding of rebates for the previous year must use MO-CEC approved forms.  Applications must include the following items:

A. Date of application;

B. Chapter name and number;

C. Complete current officer list with contact information for each (names, addresses, phone numbers, e-mail addresses, and membership numbers);

D. Current constitution/revision;

E. Name of Board Representative;

F. List of activities conducted which support MO-CEC goals
THE REQUEST MUST BE SUBMITTED TO THE TREASURER BY THE ESTABLISHED DATE OF JULY 1 OF THE CURRENT FISCALYEAR. 

The proposed revisions to the Handbook were established in July 2005 by the following members of the Constitution and Bylaws Committee and submitted for approval at the September 2005 Fall Leadership Conference.  It was approved by the general membership on March 12, 2006.

Committee members:

Barbara Wright, Chairperson

Gail Christian

Janet Dyer

Connie Nielson

The proposed revisions to the Handbook were established in February 2007 by the following members of the Constitution and Bylaws Committee and the Awards Committee.  It was approved by the general membership on March 11, 2007.
Connie Nielson 

Carla Harrison

Sherry Chittenden

Gail Christian

Janet Dyer

The proposed revisions to the Handbook were presented on May 5, 2007 by the Awards Chairperson Carla Harrison with input and action of the Unit Board of Directors in its regular meeting.   It was approved by the general membership on Sept. 29, 2007.

The proposed revisions to the Handbook were drafted by Constitution and By-Laws committee on 12/6/08.  Revisions were presented to the Board of Directors for discussion, changes, and approval at its regular meeting on 2/7/09. It was approved by the general membership on 3/15/09.
Constitution and By-Laws committee 2008-9

Jacob A Conklin
Pat Ehlmann

Trudy Williams

Misty LaRoe

Carla Harrison

Sherry Chittenden

Sally Smith

Connie Nielson, chair
The proposed revisions to the Handbook were drafted by Constitution and By-Laws committee on 12/5/09.  Revisions were presented to the Board of Directors for discussion, changes, and approval at its regular meeting on 12/5/09. It was approved by the general membership on 3/14/10.
Constitution and By-Laws committee 2009-10

Pat Ehlmann

Trudy Williams

Sherry Chittenden

Misty LaRoe

Amanda Rice
Shirley Steffens

Connie Nielson, chair

The proposed revisions to the Handbook were drafted by Constitution and By-Laws committee on 1/22/11.  Revisions were presented to the Board of Directors for discussion, changes, and approval at its regular meeting on 2/5/11. It was approved by the general membership on 9/24/11.
Constitution and By-Laws committee 2010-11

Pat Ehlmann

Meredith Shanks

Connie Nielson, chair
